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INSTRUCTIONS: See Publication No. 76-RM-1 for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenuq, Atlanta, Georgia, 30334, 

. .  Attention: Scheduling Section. i 

ency Address 
rpplication Date .Department of Natura 

Environmental Protection Division 
Program Coordination Branch 
North Region, 19 M. L. King, Jr.D 

- 
Date Received Date Completed 

-. - -. ~ 

JUU '&I 1964 I 'AUB 8 I@  at 1 a~n~tTa4.&.o . ~~~ 

rg i a ~ ~~~~ 3 ~ 0 3 3  4 - ~~~ __ . 

Working Title Telephone Number 

~~~ 

rpplication Number 

!. Person to Contact 
Betty Ivey Secretary-Typist, Senior 6 5 6 -  6'3 0 0 

. - __ 
~~ .- ~ ~~ 

~ ~~ ~ . .  ~ 
~~_~.___________ - ~~ 

a. a Establish Retention Schedule; wilt continue toaccumulate. (Agency-wide Common Schedule) 
1. Action Requested 

b. U Dispose of present accumulation; no further accumulation anticipated. 
Check One: n Chme; ~~ 0 Supercedei 0.  void 

1. Dates of Series 
iarl iest Latest 

5. Records Series Title (followed by title used in off{ce; if different) (Technical Reference 
Files) 

Non-Community 'Water Supply System Inspection Case Files 
I I 

_ _  - 
- _ _  -~ 

i. Division and Office Function What is the functio! of the Division and the Office in which this record series i s  created? 
The Regional Offices are responsxble for monitoring all assinned facilities/ 

~ - - 
sites within their region to insure compliance with environmental laws, 
rules and regulations. The offices inspect facilitieslsites preparing 
technical reports, laboratory data,*and related correspondence; and 
recommend enforcement action a s  needed. They also investigate and 
respond to complaints from local officials and the general public 
within their region concerning land, water or air pollution. 

- __ _ _  
1. Record Series Description This f i l e  contains the following documents (include form numbersand titles, if any): 

Attach samples of the file. 

Documents relating to: I n s p e c t i ng no n- c ommun i t y wa t e r s up p 1 y s y s t ems t o ins ur e 
compliance with the Georgia Safe Drinking Water Act and the Departmental 
rules and regulations for safe drinking water. 
Includedare: One General County Folder for each county containing complaint 
investigations reports and correspondence for sites not related to s ~ e c i f  II 

I ~~~1 

permitted facilities. Also correspondence relating to proposed sites to 
be permitted. Also included are Facility Case Folders for each facility 
containing Non-Community Sanitary Survey Reports, Monthly Operating Re- 
ports (EPD 1.6),copies of cover letters to owners of the facilities ex- 
plaining Sanitary Surveys and explaining violations and measures needed to 
correct violations. Original of Permit t o  Operate a Eublic Water Supply 
System. Laboratory analysis data, and miscellaneous correspondence. 

Fileisarranged: Alphabetic by County and Facility 
__ _I - - - - - - _. - - - __ _ _  

3. Mpnthly Reference Rate 

One to six months old 

3. Annual Rate of Accumulation of Records 

. Legal-size drawers ; Shelves ; Other (specify) - Letter-size drawers - ~- -, 

HQW often are records referred to which are: 
6 0  ; Seven to twelve months old ; Thirteen to twenty-four months old - 15 -; 

twenty-fve months and older 5 ?  
~~ ~ ~~ 

3 

R-50-71; Rev. 76  (Over) 
5. 



r c - 
1 

- proper column) 
a. Is this the official copy of the series? 

b. Does the series contain coifidential information requiring security handling? If yes, cite law or regulation. 
- 

,i 

e. When one or two documents in the f i le make it necessary to keep the entire file for a long period, could these 

this series ever analyzed andlor recorded in a summarized report? 

“See attac 

The following requires the series to be kept: *t 1. Retention Requirements 

a. State Law years. d. Audit period years. 

c. Federal law years. f. Federal retention instructions --years. 

Attach copy or excert of laws or regulations. Explain administrative need. 
Permits are valid for 10 years. 

The Department’s only copy of Permit is maintained in this file. 

b. Statute of limitation years. e. Administrative need ~ 1 0  years. 

2. Approved Disposition Instructions This agency recommends that the file series be cut off a t  the end of each: 
D Calendar Year; 0 Fiscal Year; 0 Other .then, 

year(s); then 
3 

year(s); then 
d H o l d  in the current files area -1 -month(s) 
0 Transfer to local holding area; hold 
Wfransfer to State Records Center; hold -year(s); then 
&Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

These instructions apply to a l l  prior and future accumulations of the series. 

3ecommndations in para- 
raph 12 are approved. 
‘If disapproved, attach letter 
if explanation.) 
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